
INSTRUCTIONS / KEY

Place a 0 in the Dues column untill the 
member/alternate/club has paid their dues.

If the member pays their dues, or has them 
waived, replace the 0 with a 1 on this sheet.

Dues: 0 = unpaid 1 = paid

The information (member name, alternate name, 
dues status) you enter here on this sheet will 
automatically change the values on all other sheets 
in this document.



INSTRUCTIONS / KEY

If the member has not paid dues, they 
cannot be marked as present.

Place a 1 in the Present column if the 
member is present.

Dues 0 = unpaid 1 = paid

Present
blank = absent 1 = present
0 = Alternate attending as well

Do not change any other values on this 
sheet other than the "Present" column.

TOTAL Present 37
Quorum 30


